SUBSTITUTE / TEMPORARY HELP

\ k(MPS Marlborough Public Schools
e 25 Union Street

Transforming Education Marlborough, MA 01752
Name Employee #
School Position
*
Hours/Days
Date Worked Substituting for Org. Code — Object Code
MONDAY
TUESDAY
WEDNESDAY
THURSDAY
FRIDAY

* Do not include %2 hour unpaid lunch / List as 1 Day, ¥ Day or number of hours worked

[Teacher Substitute Days @ $115 per day
With teaching license Days @ $125 per day =

(rate determined at hire by Human Resources)

[ Teacher Substitute — Long-Term _ Days @ $200 per day = 9
[] Paraeducator Substitute _ Days @ $90 per day = 9
] Nurse Substitute _ Days @ $180 per day = $
[ Clerk Substitute ~ Hrs @%$  perhour = $
[ OTHER (temporary help) ___Days @% per day = 9
U
O
O

PRINCIPAL/DIRECTOR APPROVAL

Signature Date

Directions: One timesheet per employee per week. All original timesheets should be sent to payroll on
Friday, or the last school day of the week. (Example, send on Wednesday of Thanksgiving week) Keep a
copy for school office records and give a copy to the substitute. MPS Form 3/30/2023



	Teacher Substitute  LongTerm: Off
	Paraeducator Substitute: Off
	Nurse Substitute: Off
	Clerk Substitute: Off
	OTHER temporary help: Off
	1 Name: 
	2 Employee No: 
	3 School: 
	4 Position: 
	5 Date Monday: 
	7 SUB FOR: 
	8 ORG OBJ: 
	9 DATE TUES: 
	10 WORKED: 
	6 WORKED: 
	11 SUB FOR: 
	12 ORG OBJ: 
	13 DATE WED: 
	14 WORKED: 
	15 SUB FOR: 
	16 ORG OBJ: 
	17 DATE THU: 
	18 WORKED: 
	19 SUB FOR: 
	20 ORG ORJ: 
	21 DATE FRI: 
	22 WORKED: 
	23 SUB FOR: 
	24 ORG OBJ: 
	25 CB: Off
	26 DAYS: 
	27 TSD TOTAL: 
	28 DAYS: 
	29 B TOTAL: 
	32 CB: Off
	33 DAYS: 
	35 CB: Off
	36 DAYS: 
	37 PARA TOTAL: 
	34 LT 165 TOTAL: 
	38 CB: Off
	39 DAYS: 
	40 NURS TOTAL: 
	41 CB: Off
	42 DAYS: 
	43 CLERK TOTAL: 
	44 CB: Off
	45 DAYS: 
	46 TEMP TOTAL: 
	56 SIGN DATE: 


